IMPORTANT NOTE: If you have not yet saved your form, please do so before
going on. To exit this page, press your browser’s “Back-arrow” and go back to
the help page. Then select the link “Saving Your Files” for additional help.

Attaching Documents in Yahoo!

Step 1:

Send | Sawe as a Draft | Cancel |

Compose your message, which
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should already be addressed.

To: |Jane Smith =jkneebi@cox nat=,
Subject: [Cal .-_ pilate Press the “Attach Files” button.
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Press the “Browse” button for “File 1”. Select Files
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File name: — [MyEvent.nf Open I DESktOp instead
Files of type: [ 401 Files 2] =l Cancel |
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Single-click your file, and then
press the “Open” button. You
can also accomplish the same
thing by double-clicking the file
name instead.

Filename: IMyEvent.rtf I Open “
Files of twpe: [ 41 Files () =l I

&

Addresses * Calendar = HNote

. Step 5:

Attach Fileb | Cancel |

A : The file you selected will be shown on
Attach Files the screen. If you want to attach another
Select Files file, press the “Browse” button for “File

2". Repeat steps 3 and 4 as required.
When finished, press the “Attach Files”

File 1 [cyuuCsSCMyEventrt | Browse.. | button.

File 2.7 Rinwaa |

Step 6: :

Click "Browse" to select a file, ¥ou can attach files

Attachments

Your attached file(s) will be shown on
The following file has been attached:

the screen. You can attach still more
files by pressing the “Attach More & MyEvent.rf ijmn virug threat detected
Files” link or remove a file by [Bttach More Files]

pressing the “Remove” link. When
finished, press the “Done” button.

Save as a Draft | Cancel |

Your attachments have been scanned by E?ativir[?g

Insert addresses | Add € - Add BCC

To: |!_Iane Smith <jkneeb@cox.net= Step 7
Subject: [Calendar Update The attached file will be shown on your
# MyEvent.itf (2k) [Remove] email message. Press the “Send” button to
Attach Files | send your message.
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